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Instructions for Authors
Paper preparation

Manuscript preparation

1. General guidelines 

Manuscripts are accepted in English. British spelling and punctuation are preferred. Please use single quotation marks, except where ‘a quotation is “within” a quotation’. Long quotations of 50 words or more should be indented without quotation marks. Punctuation: NJ, BBC do not have full points between them. For names of article authors and in references, include a space between initials (Smith, J. P.). Numbers: spell out one to nine, then 10, 1000, 10,000. 10% (except at start of sentence). Dates: 4 October 2005 / in the twenty-first century.

Manuscripts should be compiled in the following order: title page (including Acknowledgements as well as Funding and grant-awarding bodies if relevant); abstract; keywords; main text; acknowledgements; references; appendices (as appropriate); table(s) with caption(s) (on individual pages); figure caption(s) (as a list).

Abstracts of 150 words are required for all manuscripts submitted.

Each manuscript should have 3 to 6 keywords.

Word count should be maximum 6000 words. 

Section headings should be concise.

All authors of a manuscript should include their full names, affiliations, and email addresses on the cover page of the manuscript. One author should be identified as the corresponding author. Please give the affiliation where the research was conducted. Please note that no changes to affiliation can be made after the manuscript is accepted. Please note that the email address of the corresponding author will normally be displayed in the article PDF (depending on the journal style) and the online article.

[bookmark: _GoBack]All persons who have a reasonable claim to authorship must be named in the manuscript as co-authors; the corresponding author must be authorised by all co-authors to act as an 
agent on their behalf in all matters pertaining to publication of the manuscript, and the order of names should be agreed by all authors.

Biographical notes on contributors are not required.

Please supply all details required by any funding and grant-awarding bodies as an Acknowledgement on the title page of the manuscript, in a separate paragraph, as follows: 
· For single agency grants: "This work was supported by the [Funding Agency] under Grant [number xxxx]."
· For multiple agency grants: "This work was supported by the [Funding Agency 1] under Grant [number xxxx]; [Funding Agency 2] under Grant [number xxxx]; and [Funding Agency 3] under Grant [number xxxx]."


2. Formatting

Font: Candara  
Size: 12
Line Spacing: 1.5
Referencing Style: Harvard 

3. Figures 

· Please provide the highest quality figure format possible. Ensure that all imported scanned material is scanned at the appropriate resolution: 1200 dpi for line art, 600 dpi for grayscale and 300 dpi for colour.
· Figures must be saved separate to text. Please do not embed figures in the manuscript file.
· Files should be saved as one of the following formats: TIFF (tagged image file format), PostScript or EPS (encapsulated PostScript), and should contain all the necessary font information and the source file of the application (e.g. CorelDraw/Mac, CorelDraw/PC).
· All figures must be numbered in the order in which they appear in the manuscript (e.g. Figure 1, Figure 2). In multi-part figures, each part should be labelled (e.g. Figure 1(a), Figure 1(b)).
· Figure captions must be saved separately, as part of the file containing the complete text of the manuscript, and numbered correspondingly.
· The filename for a graphic should be descriptive of the graphic, e.g. Figure1, Figure2a.

4. Reproduction of copyright material 

If you wish to include any material in your manuscript in which you do not hold copyright, you must obtain written permission from the copyright owner, prior to submission. Such material may be in the form of data, table, illustration, photograph, line drawing, audio clip, video clip, film still, and screenshot, and any supplemental material you propose to include. This applies to direct (verbatim or facsimile) reproduction as well as ‘derivative reproduction’ (where you have created a new figure or table which derives substantially from a copyrighted source).

You must ensure appropriate acknowledgement is given to the permission granted to you for reuse by the copyright holder in each figure or table caption. You are solely responsible for any fees which the copyright holder may charge for reuse.

The reproduction of short extracts of text, excluding poetry and song lyrics, for the purposes of criticism may be possible without formal permission on the basis that the quotation is reproduced accurately and full attribution is given.
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